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[Tpunoxenue Ne 6
YTBEPXJIEHO
npukazom oT 31.10.2024 Ne 1096-1

[Tonoxenue
0 Mepax Mo HEeJOMYUIEHUIO COCTaBIEHUSI HEOPUIIMATLHON OTYETHOCTH U
UCITIOJIb30BAHUS MOJIETbHBIX JJOKYMEHTOB B (heJIepaIbHOM T'OCYAapPCTBEHHOM
OIO/PKETHOM 00pa30BaTEIbBHOM YUPEKICHUH BBICIIIETO 00pa30BaHUs
«Y pumckuii rocygapcTBeHHBIN HeYTAHON TEXHUUECKUI YHUBEPCUTET

L. OO0mmue monoKeHus

1. Hacrosmee Ilomoxkenue ompenensier MHOPSAOK ACHCTBHIA paOOTHUKOB
dbenepalbHOTO TOCYAaPCTBEHHOTO OIOHKETHOTO 00pa30BaTEILHOTO  YUPEKICHUS
BBICIIIET0 OOpa3oBaHUsA «Y(PUMCKUN TIOCYJIapCTBEHHbIH HEPTIHONW TEXHUUYECKUI
YHUBEPCUTET (J1ajie€ — YHUBEPCUTET) PU BOZHUKHOBEHUH COMHEHUH B IOJITTUHHOCTH
MIPE/ICTABICHHBIX IOKYMEHTOB.

2. TepmuHbl U ONpeEICHUS:

1) IOKyMEHT — MaTepuaIbHbIH HOCUTENb ¢ 3a()UKCUPOBAHHON Ha HEM B JTFO0OH
dbopme uHpopmalmerr B BHJAE TEKCTa, 3BYKO3alKMCH, W300paxeHus W (WiIu) HUX
COUYETaHHUsI, KOTOPbIA UMEET PEKBU3UTHI, MO3BOJSIONINE €r0 UIAECHTU(ULIHUPOBATH, U
IpeIHAa3HAYCH JJIs TIepeadn BO BPEMEHHU U B MPOCTPAHCTBE B IIEJISIX 0OIIIECTBEHHOTO
WCITOJIb30BAHUS U XPAHCHUS,

2) DIEKTPOHHBIA  JOKYMEHT —  JOKyMEHTHpOBaHHas  uWH(popMamms,
MIPEICTABJICHHAS B DJIEKTPOHHOU (popMe, TO €CTh B BHJIE, IPUTOTHOM JIJIsI BOCTIPUSTHS
YEJIOBEKOM C MCIIOJIh30BAHUEM DJICKTPOHHBIX BHIYUCIUTEILHBIX MAIINH, a TAaKKe IS
nepeaadn 1mo WHQPOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIM CETSIM WU 00pabOTKH B
UH(OPMAIMOHHBIX CUCTEMAX;

3) sK3eMIUIslp JOKYMEHTa — 00paszel] TUPaKUPOBAHHOIO JIOKYMEHTa,
UJCHTUYHBIA OPUTHUHATY;
4) OTYETHOCTH — COBOKYIHOCTh KOJIMYECTBEHHBIX M  KayeCTBEHHBIX

MOKA3aTeNel, XapaKTEepU3YIOUIUX ESITENbHOCTh YHHBEPCUTETA 3a OINpPEICIEHHBIN
NepUOoJ BPEMEHH.

3. OTUY€THOCTH COCTABIAETCS Ui MOJIyYEHUS OpraHaMH TOCYJIapCTBEHHOM
BJIACTU, PYKOBOJCTBOM U (WJIM) Y4YpPEIUTEIEM aKTyaJlbHbIX CBEICHUI O TEKYyIIeM
MOJIOKEHUU JIeNT 00 WH(POPMAIMA 10 WTOraM JACSITENbHOCTH (OTIAEIHHBIM
HaIpaBJICHUSIM JICSTEIbHOCTH) KaK YHUBEPCHUTETa B LIEJIOM, TaK U CTPYKTYPHBIX
NOAPA3AETICHUN.

4. Bunpl OTYETHOCTH:

1) rocymapcTtBeHHasi, cocCTaBisieMas Ha OCHOBE  YTBEPKIAEHHBIX B
YCTAHOBJICHHOM TIOpsAJIKE YHU(GUUUPOBAHHBIX (GOpPM U B COOTBETCTBUU C
YTBEPKIEHHBIMU HOPMATUBHBIMU MIPAaBOBbIMU akTamu Poccuiickon denepanuu;

2) BEIOMCTBEHHAas, COCTaBjsieMas Ha OCHOBaHUM TpPEOOBaHWM, MHUCEM,
3alMpocoB O TMPEJCTaBlI€HMHM HHPOpMALMK B CBSA3M C  OCYIIECTBICHHEM
MuHHMCTEPCTBOM HAyKU M BBICIIETO oOpa3zoBaHusi Poccuiickoit ®enepanun QyHKIUN
Y TTIOJTHOMOYHN YUPEAUTENS;
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3) BHyTpeHHss, pa3paboTaHHAS U YTBEPKIAEHHAS YHUBEPCUTETOM.

5. OO0s3aTenbHBIMU PEKBU3UTAMU OTYETOB SIBJISIOTCS: HAUMEHOBAaHUE OTYETA
(IoKkyMeHTa), HAaWMMEHOBaHUE OpraHW3allMd, HAUMEHOBAaHUE  CTPYKTYpPHOIO
nojipaszieneHus (ecyiv 3To OTYET WM CIIpaBKa 0 paboTe Moapa3AesieHus ), AaTa, HOMEP
JOKYMEHTA, 3arojIOBOK MO TEKCTY, MOANUCHh OTBETCTBEHHOI'O JOJHKHOCTHOTO JIMLA,
rpud yTBepkAcHUs (IMpuU HEOOXOAUMOCTH) WM Pe30irolus (pelieHue) pekropa
YHUBEpCUTETA (HaUaJIbHUKA CTPYKTYPHOTO MOAPA3/ICIICHNUSA ).

6. Ilon HenelCTBUTEILHBIMU JOKYMEHTAMU CJIEAYET MOHUMATh:

1) MOTHOCTHIO W3TOTOBJIEHHBIC MOJJEIbHBIE JTOKYMEHThl WM MOJJIMHHBIE
JOKYMEHTBI, B KOTOpPbIE€ BHECEHbl HW3MEHEHUS MyTEM MOMYUCTOK, JOMHUCOK,
WCIIPABJICHUI WM YHUUTOXEHUSI YaCTU TEKCTA, BHECEHHS] B HErO JOMOJHUTEIIbHBIX
JAHHBIX, IPOCTABJICHUSI OTTUCKA MOJIJIETLHOIO IITaMIa WIH Me4YaT U T.11.;

2) daxTudecku SBISIOMMUECS TMOIJIUHHBIMU, HO COJEpKAIllNe CBEICHUS, HE
COOTBETCTBYIOIIME JEUCTBUTEILHOCTA. OHHM COXpAHSIOT BHEUIHWE IPU3HAKH U
PEKBU3UTHI HAJIEKAIIMX JOKYMEHTOB (M3rOTaBIMBAIOTCSA HAa OPUIIMATIBLHOM OJaHKE,
cojiepaT HaUMEHOBAHMS JIOJDKHOCTEH M (aMWIMK JIMI[, YTMOJHOMOYEHHBIX UX
MOJNKCHIBATH), OJJHAKO BHECEHHBIE B HETO CBEACHUS (TEKCT, HU(PPOBBIE TAHHBIE)
ABJISIOTCS C(halbCUDUIIMPOBAHHBIMU;

3) BbAaHHBIEC C HAPYIIEHUEM YCTAHOBJIEHHOTO MOPAJKA, TO €CTh B pe3yjbTaTe
3710yNOTPEOJICHUS TOJKHOCTHBIM JIULIOM CITYKEOHBIM MOJI0KEHUEM WM COBEPIICHMUS
VM XQJIATHBIX IEMCTBUM IIPU BBLIAYE ITOTO JOKYMEHTA.

I. [etictBus paOOTHHKOB TPW BO3HWKHOBEHWM COMHEHUN B TOTMHHOCTH
MPEACTABICHHBIX JOKYMEHTOB

7. Ilpm mpoBepke HOKYMEHTOB HEOOXOIUMO YYUTBHIBATh, YTO MOIJIUHHOCTH
MPEJICTABJICHHBIX JOKYMEHTOB YCTAaHABIMBACTCS IMYTEM NPOBEPKU PEATbHOCTH
UMEIOIIMXCS B HUX MOJNUCEH JOJDKHOCTHBIX JIMII U COOTBETCTBUSI COCTABIICHUS
JIOKYMEHTOB JIaTaM OTPaKeHUsI B HUX oneparuii, unpopmanuu, (pakToB U T.1.

8. JocroBepHocTh uHpOpMalMM, 3aUKCUPOBAHHONM B  JOKYMEHTaX,
MIPOBEPSCTCS W3YYCHHEM YKA3aHHBIX JIOKYMEHTOB M B3aWMOCBS3aHHBIX C HHUMU
JOKYMEHTOB. 3aKOHHOCTb OTPAKEHHBIX B JIOKYMEHTaX OIEpalMil yCTaHABIMBAETCS
IyTEM MMPOBEPKU UX COOTBETCTBUS 3aKOHOAATENILCTBY Poccuiickont denepanumu.

9. Ilpy BO3HUKHOBEHMHM COMHEHUN B MOJJIMHHOCTH JOKYMEHTa pPaOOTHUK
00s3aH HE3aMEIJUTENbHO COOOUIMTHL 00 3TOM CBOEMY HEMNOCPEACTBEHHOMY
HaYyaJbHUKY.

10. B cnydae BO3HMKHOBEHHS OOOCHOBAaHHBIX COMHEHHUW B TOJIMHHOCTH
MIPEICTABJIICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJIEpIKAIICICs B HUX HHPOPMAITHH
YHUBEPCUTET 00s13aH MPEANPUHATH MEPHI, HAITPABJICHHBIC HA YCTPAHCHUE BOZHUKIIIAX
COMHEHHMI M HAa TMOJIyYEHHUE JONOJHUTEIbHBIX CBEJACHUIN, B TOM YHUCJIE HANpaBUTh
COOTBETCTBYIOLIMHI 3aIPOC JIMILY, BbIIABIIEMY JOKYMEHT.

11. B ciydae yka3aHus B OTBETE Ha 3aIpoC UH(POpMAIIUU O TOM, YTO IOKYMEHT
HE MOATOTaBIMBAJCS W HE BbIAABaiCS JUOO €ro coJepkKaHhe HE COOTBETCTBYET
JNEWCTBUTEIBHOCTH, PEKTOP YHUBEPCUTETA NPUHUMAET PELICHHE O HANpaBICHUU
COOOIIEHUS B MPaBOOXPAHUTENbHbIE OpPraHbl O MpPU3HAKaX COBEPUIEHHOTO
MIPABOHAPYIICHUS.
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12. IIpeacTaBieHHbIE B YHUBEPCUTET HEICUCTBUTENIbHBIE JOKYMEHTHI U (HJIN)
UX KONMM HE TOJUIe’)KaT BO3BPATY B CBA3M C BEPOATHOCTBIO HX BBIEMKHU
IPABOOXPAHUTEIbHBIMU OpraHaMH.



